Creating New Accounts on the Guajome Portal

Open your Internet browser. Type in the URL Address http://www.quajome.net/ and go to the Guajome Portal link from the Quicklinks
list on the left of the page.

The following log on screen will appear.

Wclcomc to the
Guajomc Farcnt Fortal

email Address:
Password: — Left click on CREATE NEW ACCOUNT located on the bottom.

Create New Account rgot Your Password?|
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<< Previous I Next >> I Login Page
Step 1 “Student” should have a green dot in the circle like the
Account Type - Student or Parent/Guardian sample above. If not, left click on the circle next to
Student to insert the green dot.
© parent
NOTE - this choice is for account management purposes only and will not | | oft click on NEXT.

affect the capabilities of the created account. Please choose the correct
account type.

<< Previous | _Newt>> | Login Page | Type in your email address (for example,

Step 2 johnsmith@gmail.com).
Account Information

Re-type your email address under

Email Address: | JohnSmith@gmi com Verify Email Address.
verify Email Address: | JohnSmith@gmail.com
Choose Password: |#¢esese Type in a password.
Retype Password: [# 88 s88e Retype that same password under Retype Password.
A verification email will be sent to your email address from
parentportal@guajome.net. Left click on Next>>

Before continuing, Please add this email address to your "contacts"” or "safe
senders” list to ensure you receive this email.

IMPORTANT: YOU MUST OPEN, READ AND FOLLOW THE INSTRUCTIONS IN YOUR EMAIL IN ORDER TO CONTINUE
CREATING YOUR NEW PARENT PORTAL ACCOUNT!

<< Previous I Next > I Login Page

Step 3 DO NOT click on <<Previous>> or <<Next>> in Step

: . Naes 3. Doing so will send duplicate emails with different
You must now confirm your email address before continuing confirmation codes. Close this window only after

An email has been sent to your emai! addre‘és- confirming or rejecting your email (see the next
Please open your email and follow the instructions. instruction).
You must do this before continuing this process.



http://www.guajome.net/

Open your email program. Open the email from parentportal@guajome.net. (Similar to the example below) Follow the
directions in the email and left click on the Confirm Current Email Address link. If you cannot left click on the link follow the remaining
directions in the email.

=
Thank you for registering for an Aeries Browser Interface account. In order to ensure the account was requested by you, please click on the appropriate link below or copy and
paste the URL into the Address bar of your browser.
If you can, please click on the following links to confirm or reject this account:
[ Confirm Current Email Address ]
Reject Current Email Address
If you are unable to click the links above. you need to copy and paste the following URL into your web browser's Address bar.
http://parentportal guajome net/ConfirmEmail asp
You will then be prompted for the following information which you can copy and paste into the page:
Email Address: JohnSmith@gmail.com
Email Code: 36UP342TP6KD73E5Q765
The following window will appear after confirming your current email address.
Thank You. Your account has been verified. You may now continue with the registration process by clicking the following link yClick Here. Ll|
—
Click on CLICK HERE.
3 Please use the information provided to you in
Bt 2> Login Page
—I Loain Page | o parent letter sent to you from the school.
Step 4
Student Verification Enter the information exactly as it appears in the
Please Enter The Following Information About Your Student arent letter

Student Permanent ID Number: | 123456739
I Enter the student Permanent ID Number.

Student Home Telephone Number: | 7601234567 Enter the Student Home Telephone Number.
Verification Code: [43X7wPa3aM Enter the Verification Code.

Thank you for registering for a Guajome Parent Portal Account and updating Left click on Click Here.
your Emergency Contact Record.
Click Here io login to the Guajome Parent Porial and view your student's information.




