
Using the Guajome Park Academy Parent Portal 

The Guajome Park Parent Portal is an easy to use, web-based application that allows parents and 

students to see student information. This information includes: 

 Student Info 
Demographics 
Class Schedule 
Test Scores 

 Attendance 

 Grades 
Gradebook 
Current Assignments 
Grades 
Graduation Status (HS/ELC/IS Only) 
Transcripts 

 Resources 
Online Resource Center 
Reports (Not used at this time) 

 
This document will explain each of these areas and will point out specific items on each page that may 
be of interest. Some general items for the Portal: 

 The Portal should work with most popular browsers – Internet Explorer, Firefox, Opera, Safari, 
etc. 

 The information is read only and cannot be changed through the browser. 

 Since the information is viewable through a browser, it can also be printed from the browser. 

 The Portal has an incorrect password timeout feature – if you enter an incorrect password four 
times in a row, the Portal will “timeout” for one minute before letting you try to enter the 
password again. 

 The Portal has a 20 minute inactivity logout. If you do not actively browse the pages or click on 
any of the menu items, the Portal will log you out after 20 minutes of inactivity. 

 You should log out of the Portal when you are done using it and do not allow the time out 
feature to be your logout. If the Portal times out after 20 minutes, the last screen that you were 
on will still be displayed and, if you are on a public computer, that information will be viewable 
by the next person using that computer. Always log out when you are done. 

 
 
  



Main Page 

The first page that you will see when you log in to the Portal will look similar to the screen below. 
 

 
 
Key points of interest: 

A – This shows the current student that is linked to your account. If you have more than one student, 

select the drop down box, select “Add Additional Student Not Currently Listed”, enter the key 
information for your other student, and now both students will appear in the Current Student box. You 
can switch between your students by picking the student you are interested in from the drop down list. 
 

B – This is the 20 minute inactivity timeout counter. It will reset to 20 minutes every time you select a 

menu item or click on a page. When there is no activity, it will continue to count down to zero. At 5 
minutes it will turn red to warn you and when the full 20 minutes of inactivity occurs, the portal will log 
you out. 
 

C – This is the main menu. Just select any one of the main menu items to get to the items below that 

menu item. “Options” will allow you to change your password or your email address. Doing either of 
those tasks will send a confirmation email to your original email address to advise you of the change. 
 

D – This is the Event Calendar. You can use it to view events related to the school calendar, specific 

class events or gradebook assignments if the teacher provides those calendar items in their gradebook. 
You can select a different view of the calendar – Day, Week, or Month. The assignments shown in the 
Event Calendar are currently outstanding if the teacher sets the calendar days for the assignments. 
 

E – This is the Resources section where the school may add links to important or informative web 

sites. 
 
  



Student Demographics 

This page is the Demographics page, accessed from the Student Info Menu. This page provides general 

student information like name, student identification numbers, age, address, parent/guardian name, 

home phone, counselor name, ethnicity, and next school. 

 

 

  



Class Schedule 

This page shows the current class schedule for the student. 

 

The class schedule information includes: 

Per - Period the class meets 

Sem - Semester (Fall, Spring, or Year) 

Days - Days of the week the class meets 

Sec – The class section number 

Course ID – The class course ID number 

Course Title 

Tch# - Teacher Number 

Tch Name 

Room – The room in which the class is scheduled to meet 

Email – The teachers email address. You may click on that email address and a mailto window should 

pop up allowing you to send an email directly to that teacher. 

  



Test Scores 

This page shows the test scores for various tests the student has taken at Guajome. You have two 

options, “Content Standard Scores” and “Sort Tests by Part”. If you select Sort Tests by Part, the sores 

will resort according to column two, Part No. so that you can see the same test parts grouped together 

for a view of test progress over a period of time. 

 

If you choose “Content Standard Scores”, a pop up window will appear (see below) that will show a 

comprehensive look at a specific test administration of the California Standards Test. You can select the 

“Testing Administration” drop down option at the top to see different CST testing years . 

 



Attendance 

This page shows the students attendance activities. The upper part of the grid shows each school day, 

the periods that occurred on that day, and any attendance events that occurred in that period. The 

attendance events could be: 

A - Absent 
B - Ex Persona (Personal Day) 
C - Is Complete (Independent Study Only) 
D - In School Suspension 
I - Illness 
L - Late 
O – Truant 
S – Suspended 
T – Tardy 
U – Unexcused Absence 
V – School Activity 
W – In Incomplete (Independent Study Only) 
 

 

The bottom of the grid shows totals for different attendance activities by period and total absences and 

tardies by period. 

  



Gradebook 

These pages provide information on assignments and grades. The first page, Gradebook Summary, 

shows the gradebooks available for each class that the student is currently taking. The key item for this 

page is the “+” in the Details column of the summary.  By clicking on that symbol, you will be shown the 

details of the assignments, scores, and grades for that class. 

 

After clicking on the “+” next to a specific gradebook, you are taken to the details of that gradebook. If 

you select “Display Only Missing Assignments” the page will only show assignments that are missing. To 

change to a different gradebook, use the drop down box to select a different class. 

 

At the bottom of the gradebook page, a summary of the students assignments, scores, and grade is 

available. 

 



Current Assignments 

This page will show assignments that are active. These are not late assignments (those can be seen in 

the Gradebook page), but are assignments that have been assigned and will be due soon. The 

assignments are sorted by Period and Assignment Number and will correspond to the assignments in 

the class gradebooks. 

 

 

Grades 

This page shows the same information that is on a progress report/report card. The grading groups (P1, 

P2, Sem 1, P3, P4, Sem 2) correspond to the six grading periods.  If the teacher put a code in the “CI” 

(Citizenship) or “WH” (Work Habits) columns, you can click on the column header to go to a page that 

explains the codes for that column. Use the “Back” button on your browser to go back to the Grades 

page. 

  



Graduation Requirements 

This page shows the students current progress towards meeting their academic graduation 

requirements. The “Credits Still Needed” column will show values in red in the subject areas for which 

the student still needs to complete academic coursework. At the bottom of the page, the students 

status with the CAHSEE (California High School Exit Examination) is displayed. 

(Note: This page is only available for High School, ELC, and Independent Study) 

 

  



Transcripts 

This page shows an unofficial transcript of the student’s academic activities in the school that they are 

currently enrolled. NOTE – This is an unofficial transcript and will not be accepted by other schools, 

colleges, or universities.  An official, signed transcript can only be obtained through the Registrar. 

 

 

 


